Hafiz Ali Shan

Date of birth: 24/02/1993 | Nationality: Pakistani | Phone number:
(+971) 555366678 (Mobile) | Email address: alialishan1993@gmail.com

Address: Dubai, United Arab Emirates (Jebel Ali Free Zone , Dubai)

o WORK EXPERIENCE

10/06/2019 - CURRENT Dubai, United Arab Emirates
ASSISTANT ACCOUNTANT FIRSTPRESS PLASTIC MOULDERS

+ Managed daily bookkeeping functions with attention to accounts receivable, accounts payable,
banking reconciliation and disbursements.

+ Maintained accuracy when reviewing and reconciling general ledger.

+ Updated general, sales and purchasing ledgers on schedule and verified information against
documentation.

* Demonstrated exceptional working knowledge of Sage 50, producing full, reliable monthly accounts
and reports.

Business or Sector Manufacturing | Department Accounts |
Address P.O. Box 261549, Dubai, United Arab Emirates | Email financel@firstpress.ae |
Website https://firstpressmoulders.com/

01/01/2020 - CURRENT Dubai, United Arab Emirates
WAREHOUSE COORDINATOR FIRSTPRESS PLASTIC MOULDERS

+ Assisted staff with order picking, packing, sealing, labelling and dispatching.

* Prepared products for shipment by verifying location, directing movement to staging areas and
loading into delivery vehicles.

+ Coordinated with managerial teams in controlling inventory through stock control policies and
accountability measures.

* Recycled slow-moving products and removed delisted products from company inventory and storage.

Business or Sector Manufacturing | Department Warehouse

01/07/2017 - 01/10/2017 Lahore, Pakistan
ACCOUNTS INTERNSHIP TAWAF TRAVEL & TOURS (PVT) LTD

Update ledgers
Invoicing
sales

01/03/2016 - 01/01/2017 Lahore, Pakistan
SALES EXECUTIVE DECENT LOGISTICS

o EDUCATION AND TRAINING

2017 - 2022 Islamabad, Pakistan
MASTER'S DEGREE Economics

Website https://aiou.edu.pk/


mailto:alialishan1993@gmail.com
mailto:finance1@firstpress.ae
https://europa.eu/europass/eportfolio/screen/redirect-external?url=https://firstpressmoulders.com/
https://europa.eu/europass/eportfolio/screen/redirect-external?url=https://aiou.edu.pk/

Islamabad, Pakistan
BACHELOR OF COMMERCE Allam Igbal Open University

Website https://aiou.edu.pk/

Lahore, Pakistan

INTERMEDIATE (COMMERCE) Board of Secondary Education Punjab

Website www.biselahore.com

Lahore, Pakistan
CCNA (CISCO CERTIFIED NETWORK ASSOCIATE (R&S) TRAINING Corvit

Address 11 A, D-1. Ghalib Rd, Block D 1 Gulberg Ill, Lahore, Pakistan | Website https://www.corvit.com/

Lahore, Pakistan
MICROSOFT OFFICE Al Azeem Academy

LANGUAGE SKILLS

Mother tongue(s): URDU
Other language(s):

UNDERSTANDING SPEAKING WRITING
. . . Spoken Spoken
Listening Reading production interaction
HINDI c2 A1 c2 Cc2 A1
ENGLISH B2 c1 B2 B1 C1

Levels: AT and A2: Basic user; B1 and B2: Independent user; C1 and C2: Proficient user

DIGITAL SKILLS

SAGE 50 Accounts | High-volume data entry, Client data collecting, Data warehousing | Team-work
oriented | Decision-making | Inventory and inventory management | Storage Area Handling |
Inventory control | Order Picking and Processing | Picking and packing



https://europa.eu/europass/eportfolio/screen/redirect-external?url=https://aiou.edu.pk/
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