M. HASSAN SAEED

PROFESSIONAL SUMMARY
Seeking for the opportunity in the diversifying and multi-cultural market. | am

eager to join the organization to add value and progress the career with
highly enthusiasm and dedication.

WORK EXPERIENCE
% Mind & Muscle Security Company LLC | Dubai, UAE
Security Guard | Nov, 2022 to Present

CONTACT DETAILS

@ +971-52 547 9006 (UAE) JOB DESCRIPTION

e Responsible to attend guest entry and Assist for inquiry.

@ perdesiboy786 @gmail.com

g Dubai, UAE e Tour the Civil Defense inspection in the building.
e Resolve any matter related to resident in the building.
PERSONAL DETAILS e Do the data entry in the logbook for new guest entry and Exit.
Date of Birth: 17" March, 1991 e Keep the building entrance secure.
Marital Status: ~ Married e Attend immediately if building fire alarm alert and resolve the matter.
Gender: Male
Nationality: Pakistani < Daewoo Express Bus Services | Pakistan
Passport: GV5975442 Service Supervisor | Sep, 2012 to Oct, 2022
Visa Status: Employment Visa
JOB DESCRIPTION
EDUCATION e Monitor the Food packing for the passenger.
e Secondary School Certificate e Supervisee the supplies in the shelf at the facility.
(Science) — BISE, 2008 e DATA entry of material received in the ERP system.
o [N & OUT of the material from the shelf.
LANGUAGES e Inspect the buses upon arrival and at departure.
e English e Supervise the cleaning of the business.

e Urdu
TRAINING & CERTIFICATES

SKILLS e SIRA Certificate from Dubai (Certificate No: 362006)

. . e Basic Compute Course from National Institute (Pakistan) 2006

Time Management skill

e Office Management from National Institute (Excel & world Pakistan)
2006

e English Language from New Horizon (Pakistan) 2008

Highly skilled in data entry

Excellent typing speed, accuracy and

data interpretation skills . .
e Computer Hardware from Military College Institute (Hardware) 2008

SIEE ERMITEIC] o e i e Auto Cad with 3D Max from National Institute ( Architect) 2010

numerical and alphabetical data

DECLARATION
| hereby certify that the above information are true and correct according to

the best of my knowledge & My Experience.

M. Hassan Saeed




