ADNAN TALIB

Accountant/ Credit Controller

B4 Adnantalib848@gmail.com D+971-54-7498532 @ Sharjah,UAE

% PROFILE:

A highly motivated person with effective communication skills, currently working
as an accountant at AL Qalamoon Nursery, UAE. Currently seeking a better, challenging
and rewarding career in a diverse environment where my strong work ethic, education
and expertise can be used to help promote the mission and exceed team goals.

% WORK EXPIRIENCE:

MCI3

Muslim Commercial Bank (MCB), Punjab, Pakistan Rerkrlie
Worked as Cashier (April 2022 to Aug 2023)

Al Qalamoon Garden Design, Sharjah, UAE MQAMMWN
Working as an accountant/ credit controller (Since March 2024)

s JOB DESCRIPTION:

e Preparing financial statements such as income statements, balance sheets, and cash flow
reports.

Assisting in the development of budgets and financial plans.

Supporting internal and external audits by providing documentation and clarifications.
Analysing costs and recommending cost-saving strategies.

Assessing the creditworthiness of clients by analysing financial records and credit scores.

e Establishing and enforcing credit policies and procedures.

e Monitoring customer accounts for overdue payments and initiating collection processes.
e Identifying high-risk accounts and taking proactive measures to mitigate credit risk.

¢ Resolving discrepancies and reconciling accounts with outstanding balances.

e Preparing regular reports on credit activities, outstanding debts, and payment forecasts.

e Maintaining positive relationships with clients while negotiating payment terms.



mailto:Adnantalib848@gmail.com

e Ensuring compliance with legal and regulatory requirements related to credit
management

e  Processing cash deposits, withdrawals, and fund transfers accurately.

e Handling payments for bills, loans, and credit cards.

e Issuing cashier’s checks, demand drafts, and other negotiable instruments.

e Assisting customers in opening or closing accounts.

e Updating passbooks and account details.

e Counting, balancing, and reconciling cash at the beginning and end of each shift.

o Ensuring proper handling and safekeeping of cash and financial instruments.

e Adhering to bank policies, procedures, and regulatory standards for transactions.

e Identifying and reporting suspicious activities to ensure anti-money laundering

compliance.

% EDUCATION:

BS Economics (4 years | The University of Sargodha, Punjab, Pakistan 2017-2021

Program)

F.Sc (Pre Engineering) KIMS college Chiniot, Punjab, Pakistan. 2014-2016

Matriculation (Science) Modern School System, Punjab. 2012-2014
s SKILLS:

e Leadership Skills
e MS Office
e Problem Solving
e Team work
e Time Management
e communication skill
e Self-Confidence
<+ LANGUAGES:

Urdu (Native), English (Fluent), Arabic (Beginner)

s PERSONAL INFORMATION:

e Father Name: Talib Hussain

¢ Nationality; Pakistani
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