ANIL KUMAR JANGIR
@ jangir.anil86@gmail.com

[) 0589324977
Q@ AlQuoz 4 Dubai-UAE

in https://www.linkedin.com/in/anil-jangir-3a968490

Objective

A highly organized and detail-oriented Interior Fitout Procurement Officer with expertise in sourcing,
negotiating, and managing contracts for interior fit-out projects. Skilled in vendor management, cost
control, and ensuring timely procurement of materials while maintaining quality standards. Adept at
coordinating with designers, contractors, and suppliers to optimize project efficiency. Strong knowledge of
market trends, supply chain management, and budget forecasting. Proficient in procurement software and
compliance regulations. Committed to achieving cost-effective solutions without compromising on quality
and deadlines. A proactive professional with excellent communication and problem-solving skills, ensuring
seamless execution of fit-out projects from procurement to completion.

e Experience

White Rock Technical Services LLC - Dubai, UAE(Interior Fitout Company)

01.02.2022 -

Procurement Officer/Accountant

Material planning and preparing the comparison, Issuing LPO and arranging transportation

Maintaining the approved supplier list, Coordinating with project engineer for mall/client approved material
list

Arranging all required material documents and sample boards for submission to mall/client for approval.
Knowledge of MEP and joinery materials tools and procurement, keeping records of labor documents and
preparing documents for work permit.

Applying work permit request to mall portal and submitting required documents on portal.

Supplier bill checking and entering, Bank reconciliation, Preparing of salaries and overtime, Issuing sales
invoice

Al Safagat Al Rabeha Metal Conts Ind LLC - Sharjah, UAE. (Interior Fitout Company)

70.09.2016 - 31.01.2022

Procurement Officer

Managing the onboarding process for new suppliers, conducting all relevant checks in line with Group
policy

Nurturing relationship with suppliers to negotiate cost savings where possible

Proactively build, develop and maintain relationships with key stakeholders accross the business

Indian Steel Corporation Ltd, (Ruchi Group) - Gandhidham, India

01.04.2011-31.01.2016

Asst. Accounts Officer

Experience in conceptualizing and implementing finical procedure and actively involved in the maintenance
of finance and accounts.

Custom house bill booking and payment, Raw material and transportation bill booking

Ocean freight booking, store purchase bill booking and monthly contractor bill booking, Sales exchange
gain (loss) booking

Service tax recoverable accounts reconciliation with excise department

Creditors accounts reconciliation and timely payment release

Audit requirements details preparing, Online payment of service tax, Knowledge of Tds and service tax
Cash, bank, receipt, payment, payable a/c reconciliation and control



® Kataria Stone Pvt. Ltd - Jaipur, India
01.11.2070-25.03.2011
Accountant

Sales accounting

Daily cash receipt and payment

®  Sethia Auto Finance Pvt. Ltd - Jaipur, India

70.04.2070 - 20.10.2010

Asst. Accountant

Daily cash receipt and payment, Maintaining of cash book manual

Varification of RC book, insurance, permit etc of vehicles

9 Education
[

University of Rajasthan
2004-2007
B.Com

Skills
Vendor Analysis

Cost Control
Quality Control
Negotiation
Communication

Proficiency in Ms Office

4

Oracle and Tally ERP 9 knowledge
Languages

English

Hindi

Urdu

Personal Details
Marital Status : Married

Passport . C6813042
Visa Status : Employment
? Reference
» Mohammad Ibrahim - White Rock Technical Services LLC
: Partner

ibrahim@whiterocktechnical.com
0525489909




