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OBJECTIVE EXPERIENCE 

 

To acquire valuable and 

relevant skills to complement 

those that I had learned from 

my previous experience and 

to learn new things that is 

going to challenge me as I 

continue my goal in life. In 

return, I will offer my service 

and determination to be an 

asset to your company. 

 
 
                                                                         
 

 

SKILLS 
 

 

 Interpersonal Skills 

 Decision Making 
Skills 

 MS Office Literate 
 Excellent in Sales 

and Customer 
Service 

 Team Player 

 

MAESTRO RENT A CAR LLC •DUBAI,UAE  

 SALES OFFICER •MARCH2024-JULY 2024  

 Provide excellent customer service and support to clients 

throughout the sales process. In charge of client 
bookings. 

 MAESTRO RENT A CAR LLC •DUBAI, UAE  

ACCOUNTANT •AUGUST 2024-PRESENT  

• Reviewing customer's  account, facilitating payments, 

issuing invoices. And utilizing Node system efficiently. 

• Filling VAT on EmaraTax, Recording company income and 

expenses,Payroll processing , P&L monthly. 

•Handling email correspondence,Managing file records. 

DRAGON WORKS RESTAURANT • DUBAI, UAE 

WAITRESS CUM CASHIER • SEP 2019 – APR 2020 

Responsible in customer service, taking orders, and processing 

payments thru POS. 

 
EMS COMPONENTS ASSEMBLY • PHILIPPINES 

QUALITY INSPECTOR • NOV 2017 – MAY 2019 

Responsible in inspecting and testing the materials produced by the 

company and make sure that these products meet the standard set by 

the company. 

 

 
PAOTSIN ESPECIALTIES • PHILIPPINES 

MAIN CASHIER (OFFICER IN CHARGE)• SEP 2015 – MAR 2016 

Responsible in preparing orders, processing payments thru POS, 

Checking and monitoring inventories, Remittance of Daily Collections 

to the Head Office 

 
UNIVERSAL ROBINA CORPORATION• PHILIPPINES PRODUCTION 
OPERATOR• JAN 2015 – AUG 2015 

Operate Machines use in the production 

mailto:alondemarizthel@gmail.com


EDUCATION 

TERTIARY • 2013-2014 

POLYTECHNIC UNIVERSITY OF THE PHILIPPINES 

Bachelor Of Secondary Education Major In Mathematics 

 
SECONDARY • 2009-2013 • 

JACOBO Z. GONZALES MEMORIAL NATIONAL HIGH SCHOOL 

 

PERSONAL INFORMATION 

 

Gender : 
Age : 
Civil Status : 
Citizenship : 
Language Spoken : 
Height  : 
Weight : 
Religion : 

Female 
28 
Single 
Filipino 
English, Filipino 
5’1” 
62 kgs 
Roman Catholic 
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