MUHAMMAD BILAL

Accountant | Financial Analysis & Reporting | BBA & MBA Finance

. 971 581635835
Q Industrial Area 7, Al Nahda 1, Sharjah

mbilalemailid@gmail.com

SUMMARY

Accounting professional with over 11 years of experience in financial
analysis and reporting, expert in bookkeeping and accounts payable.
My key achievements include improving reporting accuracy with
weekly reconciliations and managing financial records for multiple
accounts. Seeking a position at a fast-paced organization, where | can
bring my financial analysis and reporting skills to support your mission
of boosting personal and business growth.

EXPERIENCE

Accounts Manager

Najoum Alameaa Auto Accessories

@ 09/2023 - 09/2024 (Now Working Remotely) @ Sharjah, United Arab Emirates

- Increased posting accuracy through daily financial transaction and
accounts receivable data input

- Improved bookkeeping efficiency by handling financial statements
and reconciliations weekly

+ Maintained availability of critical spare parts resulting in reduction in
downtime

* Arranged maintenance for office vehicles, ensuring timely repair and
compliance

* Improved safety compliance check accuracy by verifying completed
work for projects

* Reduced recurrent fault detection time by maintaining records of
repair works

Accountant

Usman Construction
g 2012 - 2023 @ Peshawar, Pakistan

- Achieved professional advancement by gaining supervision
experience and performing accounting tasks

» Processed payroll for employees, ensuring accuracy and timeliness

- Recommended financial actions resulting in cost-saving through
comprehensive analysis of accounting options

+ Maintained financial files for general ledgers, assets, and mills

» Prepared and reconciled reports and statements weekly, enhancing
reporting accuracy

« Maintained comprehensive financial records for accounts payable
and receivable transactions

EDUCATION

MBA - Finance
City University
@ 2013 -2014 @ Peshawar, Pakistan

BBA - Finance

Institute of Business & Management Sciences

@ 2007 - 2011 @ Peshawar, Pakistan

LANGUAGES

English Professional

Urdu Native

SKILLS

Accounts Payable & Receivable
Financial Analysis & Reporting

Bookkeeping  Forecasting
Accounting Standards  Taxation

General Ledger  Auditing

PASSIONS

@ Traveling

@ Reading accounting articles

ADDITIONAL SKILLS

MS Office ERP Quickbooks

INDUSTRY EXPERTISE

Leadership

Time Management
Adaptability
Ethical Integrity
Ownership
Communication

Critical Thinking





