SAQIB IMRAN

saqipk777@gmail.com | 0526488140 Dubai

O PROFESSIONAL SUMMARY

To play a sincere and vital role in the growth of employer organization by making optimum
utilization of my skill at consistent pace of professional growth.

)

)

) SKILLS

UAE Driving License Holder Microsoft Windows Microsoft Office

WORK HISTORY

Patrolling & Security Supervisor | First Abu Dhabi Bank - Dubai 07/2021 -
Current

Recorded incident reports with detailed accounts of occurrences.

Monitored work of contractors in design, construction and startup phases of security
systems.

Oversaw team of security officers and managed scheduling and performance
evaluations.

Oversaw staff timekeeping entries and reports in Software.

Implemented surveillance cameras to investigate loss, fraud, theft and abuse by
employees or visitors.

Submitted documentation for weekly payroll, managed schedules and enforced
policies.

Security Supervisor | Mashreq Bank - Dubai 12/2013 - 07/2021

Kept team compliant with security protocols and appearance standards.

Maximized data collection accuracy scores and recorded, stored and analyzed security
information with zero discrepancies.

Moved around different security stations and vital areas to check on officers and adjust
workflow to cover changing needs.

Worked in fast-paced and high-risk environments while maintaining exceptional
standards of excellence for security programs, strategies and plans.

Drafted security operating procedures and training materials for human resources
department.

Customer Clearing Agent | Ahsan Traders - Karachi, Pakistan

05/2004 - 02/2009

Used Microsoft Word and other software tools to create documents and other
communications.

Improved operations through consistent hard work and dedication.



« Completed paperwork, recognizing discrepancies and promptly addressing for
resolution.

) EDUCATION

Government Degree College - Mirpur Azad Kashmir 07/1999
Intermediate: ICOM
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