
Responsibilities 

Responsibilities 
 Thoroughly clean and sanitized guest rooms and bathroom.
Replace bed linens and towels as needed.
Ensure rooms have necessary toiletries and refreshments.
Notify supervisors of maintenance or safety concerns.
Address guest requests and inquiries courteously.
Check rooms for cleanliness before guest check-in.
Adhere to hotel cleanliness and safety standards.
Complete tasks efficiently to meet schedules.
Work with other staff to ensure smooth operations.
Fulfill special guest needs when possible.

• Prepare Housekeeping Attendants job assignments.
• Take note of VIPs, Do Not Disturb, Sleep Out, Double-Lock Rooms and take appropriate
action.
• Attend daily meetings and receive special instructions.
• Receive check-outs before reporting them as vacant.
• Receive special requests from guests and carry them out.
• Inspect areas cleaned using checklist to see that cleaning is adequate, supplies in room
are as per standard and immediate repairs are reported.
• Fill out report and hand over found articles to the lost and found department.
• Supervise cleaning of guest rooms, corridors and stairwells.
• Train and assist Housekeeping Attendants and advise Superior about performance.
• Assist with inventory and ensure that all housekeeping machines and equipment are
properly handled and maintained.

SKILLS

EDUCATION

CONTACT ME

REFERENCES

WORK EXPERIENCE

Driving 

Room Attendent

Electrical Technician 

Cctv operation 

Computer operatour

Store keeper

+971544278261

atiq78261@gmail.com

Transguard camp 7

jabal ali dubai.

Pakistan TD9158951

UAE Driving
licence
Licence no 3

Askari Institute of Technology 
2016 - 2019

Issue date
13/12/2023

Omecta international (PVT). LTD 
2019 - 2021

Driving 

Cctv Operater

DAE Electrical 

Feb 2021 to Aug2022

Dec 2022 to Mar2024

Mar 2024 to till

Passport no

English
Urdu

Avalible on request.

Serena Hotel Islamabad
( Room Attendant )

FIVE Luxe JBR Dubai
( Supervisor ) 

Saadiyat Rotana Resort & Villas Abu Dhabi 
( Team Leader )

ATIQ
Ur Rehmn

LANGUAGE 




