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SKILLS 

Bookkeeping 

Expert 

Accounting 

Expert 

Excel 

Expert 

Data Entry 

Expert 

Payroll Management 

Expert 

Tax Preparation 

Expert 

Financial Reporting 

Expert 

 

 

HOBBIES 

 Photography 

 Traveling 

 Hearring Music 
 

 

LANGUAGES 

 English 

 Hindi 

 Tamil 

 
 Malayalam 

 

 

PERSONAL INFO 

 Date of birth: 5 November 1984 

 Place of birth: DUBAI 

 Nationality: Indian 

 
 Driving licence: UAE & India driving 

License 

PROFESSIONAL SUMMARY 

As a highly skilled and experienced Accountant with over 16 years of 

experience, I have a proven track record of successfully managing financial 

operations and driving business growth. My biggest achievement includes 

implementing cost-saving measures that resulted in a 20% increase in 

company profits. With exceptional attention to detail and analytical skills, 

I have consistently ensured accurate financial reporting and streamlined 

processes. My strong communication and interpersonal skills have enabled 

me to effectively collaborate with cross-functional teams and build strong 

relationships with clients. Proficient in various accounting software such 

as QuickBooks and knowledge in SAP, I am confident in my ability to make 

valuable contributions to any organization. 

 

 

EXPERIENCE 

Senior Accountant 

Al Marj Packing Factory, United Arab Emirates, Sharjah 

June 2023 - Now 
 
As a Senior Accountant at Al Marj Packing Factory in the United Arab Emirates, 

I gained extensive experience in financial management and reporting. I was 

responsible for overseeing the company's financial statements, analyzing budget 

variances, and ensuring compliance with accounting standards. 

 
• Managed financial statements 

 
• Analyzed budget variances 

 
• Ensured compliance with accounting standards 

 
• Payroll Preparation of Staff 

 
• Streamlined bookkeeping processes 

 
• Conducted internal audits 

 
• Prepared tax filings 

 
• Collaborated with cross-functional teams 

 
• Handling Payables & Receivables 

 

 

General Accountant 

Global Accounting Practitioners LLC, United Arab Emirates, Dubai 

November 2021 - May 2023 
 
As a General Accountant at Global Accounting Practitioners LLC in the United Arab 

Emirates , I gained extensive experience in financial management and reporting. 

Through my role, I was responsible for managing and analyzing financial data, 

ensuring compliance with regulations, and providing valuable insights to support 

mailto:sanjaykmathew@gmail.com


business decisions. My attention to detail and strong analytical skills allowed me to 

effectively handle complex financial transactions and contribute to the company's 

success. 

 
• Financial management and reporting 

 
• Compliance with regulations 

 
• Providing valuable insights 

 
• Managing complex financial transactions 

 
• Assisting in Tax related work & taking feedback as per customer requirements 

 

 

Accountant 

MTAF Group LLC, United Arab Emirates, Dubai 

July 2014 - October 2021 
 

As an Accountant at MTAF Group LLC in the United Arab Emirates, I was responsible 

for managing all financial transactions and ensuring accurate record-keeping. 

During my 7 years with the company, I gained valuable experience in budgeting, 

forecasting, and financial analysis, which allowed me to contribute to the overall 

growth and success of the organization. 

 
• Managed financial transactions 

 
• Ensured accurate record-keeping 

 
• Expertise in budgeting and forecasting 

 
• Contributed to overall growth and success 

 
• .Assisted sales & leasing team for swift move in & move out process by clearing 

utility payments 

• Reporting discrepancies or fund requisition to meet all payments 

 
• Handled Personal Accounts of owner 

 

 

Data Base Coordinator 

Maa Kuthari Global, United Arab Emirates, Dubai 

May 2012 - May 2014 
 

As a Data Base Coordinator at Maa Kuthari Global in the United Arab Emirates from 

May 2012 to May 2014, I was responsible for managing and organizing the company's 

databases to ensure efficient data storage and retrieval. I also worked closely with 

other departments to analyze data and provide insights for business decisions. 

 
• Solving queries on site as per client request 

 
• Maintaining database of Piping & Structural Modules 

 
• Monthly Report Preparation 

Project Worked: 

Shell Majnoon Iraq 

Lagaan Tormore UK 

 

 

 

EDUCATION 



Bachelor of Commerce, Bachelor of Commerce (B.Com), India, Kottayam 

2003 - 2006 
 

 

 

COURSES 

Advanced Excel Master class Certification, Skill Nation 

2022 
 

SAP -FICO, Institute of International Advanced Accounts 

2011 
 

Object Oriented Programming using C++, GNIIT 

2010 
 

Financial Accounting & Tally, The Institute of Accountants 

2006 
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