For Accountant Position { : ‘
A T

NOOR MOHHAMMED It ™
Mobile:0091-9951094343 28
E-mail: noorsss786@gmail.com & noorsss786@gmail.com ¥
Hyderabad. = ’
¢ *

Career Objective:

To obtain a challenging position with major responsibilities that would allow me to
effectively utilize my excellent organizational & leadership skills. Intending to contribute
effectively to the company’s growth and work towards achieving its objectives.

Qualification:
Quialification Board / University Year of
Passing

MBA (FINANCE) OSMANIA 2013
UNIVERSITY

B.Com Osmania University 1998

Intermediate Board of Intermediate 1995
Education

S.S.C Board of Secondary 1993
Education

Computer Courses:

e Smacc Accounting Sofware

e Tally PRIME Accounting Software.

e Focus 5 & Wings Accounting Software.
Ms Office.

WORK EXPERIENCE:

e Presently Working as an Accountant in Exotic Furniture and Interiors from -
2020 till date.

e Worked as an Accountant in Alashrak Trading Est., from 2019 -2020.

e Worked as an Accountant Cum Admin in Ghassan Hassan AlSalem Est. (C4C)
from 2016 Feb-2019.

e Worked as an Accountant in Cascade Exports Company From 2007 to - 2016.

o Worked as an Accountant in Falcon’s Care Est. From 2003 to 2007

e Worked as an Accountant in Zahran Pvt.Ltd From 1998 to 2003.


mailto:noorsss786@gmail.com

Role & Responsibilities.

Maintained Primary Books (Purchase, Sale, Cash, Journal, General Ledger)
Preparing Financial Statements ( Profit & Loss A/c , Balance Sheet)
Vouching of Revenue Income and Expenditure (Purchases, Sales, Cash, Bank and
Statutory Payments VAT, GST & INCOME TAX)

Verification of Assets and Liabilities at the time of Finalization
Scrutiny of General Ledger (Reconciliation of General ledger)
Physical Verification of Stock and Fixed Assets

Preparation of GST tax return Statement Monthly.

File GST Tax return online Monthly basis.

Preparing Cash VVouchers on daily basis update.

Maintaining Stocks on code wise

Verification of Bank Reconciliation Statement

Prepare Pay roll Staff.

Issuance of Report on Warehouse monthly basis.

Checking Internal Control while Transferring Goods to other Branches.
Cross Verification of physical balance of stock and System balance of stock on monthly
basis
Preparation of Sales Report on monthly basis
Giving suggestion for any observation in Internal Control System

Follow up Amount Receivable
Follow up Amount Payable

Skills:

Good interpersonal skills, customer oriented attitude and results driven personality
Passion to achieve the excellence and perfection, Enthusiasm to learn effectively and
implement.

Good communicator in English, Hindi and Urdu & Arabic average

Ability to operate single handed and perform under pressure with accuracy and
professionalism.

Ability to work in a fast paced, demanding work environment with self driven positive
attitude.



PERSONAL DETAILS

Name : Noor Mohammed

Father’s Name : Mohammed Mahboob

Date of Birth :10.8.1975

Marital Status : Married

Nationality - Indian

Languages Know : English, Hindi, Urdu and Arabic average

Profession in Igama : General Accountant

Declaration: | hereby declare that the above information is true and best to my knowledge

(NOOR MOHAMMED)



