Aaditya
Chaturvedi

CONTACT

OBJECTIVE

To leverage my expertise in financial operations, regulatory compliance,
and team leadership in a dynamic, competitive environment, contributing
to the growth and efficiency of a forward-thinking organization.

WORK EXPERIENCE

Address 1:

12/A Shree Shakti Soc. B/H
Avishkar Complex Old Padra Road,
Vadodara, Gujarat - 390020

Address 2:
Dubai, United Arab Emirates

Phone:
+971 54 540 6381
+91 738 382 3287

Email:
aadityamj@hotmail.com

LANGUAGES

English
Hindi

Gujarati

SKILLS

= Ability to perform variety of crucial and
complex tasks in a dynamic work
environment

= Effective leadership and efficient team
player

= Adaptability in fast-paced environment
which is a paramount for operations,
working under pressure and exercising
judgment

= Keen eye for detail

Manager — Operations - Infinity Investment Manager Limited,
Mauritius 03/06/2024 — Present

Job Scope

e Dealing with clients to execute their trades.

e Directed and streamlined operational processes for managing
foreign institutional investments.

e Ensured compliance with SEBI regulations, FEMA guidelines, and
other international regulatory requirements.

e Supervised trade settlements, fund transfers, and reconciliation
of accounts.

e Coordinated with custodians and other stakeholders for seamless
operations.

o Implemented risk management frameworks and optimized
workflows to improve efficiency.

Sr. Accountant — SRK International DMCC, Dubai, (U.A.E.)
01/05/20 - 31/05/2024
SRK International is a reputed company dealing in gold bullion market.

Job Scope

e Coordinated multi-company books of accounts, enhancing
operational transparency.

e Led operational processes ensuring compliance with
international and local regulations in the gold bullion market.

e Streamlined accounting and stock maintenance systems for
efficient management of gold transactions.

e Managed VAT filings, Go-AML submissions, and customer
payment reconciliations to meet regulatory standards.

e Preparing Sale & Purchase invoices for gold transactions.

e Processing payments for suppliers and managing the receipts of
customers.

Accountant - Catalyst Business Solution DMCC, Dubai,(U.A.E.)
01/04/19 - 30/04/20

Catalyst is a global IT leader providing End to End Services for Business

Applications, Internet of Things, Middleware, Database as well as


mailto:aadityamj@hotmail.com

Hardware both on the Cloud and on Premise.

Job Scope

e Assisting in preparation of financial statements.

e Maintained complete financial books.

e Performed VAT returns filings.

e Supported leadership with administrative tasks critical to
business operations.

Accountant - R. C. Accounting and Mgmt. Consultancy, Dubai

01/10/17 - 31/03/19
R.C. Accounting and Management Consultancy provides consultancy
services for accounting & management.

Job Scope

e Managed diverse client portfolios spanning industries such as
general trading, IT, and textiles, etc.

e Assisting in preparation of financial statements.

e Maintained complete financial books.

e Performed VAT returns filings.

e Supported leadership with administrative tasks critical to
business operations.

e Preparation of bank reconciliation statement.

e Actively involved in Sales, Marketing and Management decision
making.

Con-Current Auditor - JLN US. & Co. Chartered Accountant (India)

01/04/17 - 30/09/17
JLN US. & Co. is a multi-dimensional, professional services organization
firm which is well known in a country (India).

Job Scope
e Banking audit for PSU Banks

Sales & Marketing Head - Altec Solution (India)

1/08/15 - 28/02/17
Job Scope

e Sales, Marketing and customer dealing

EDUCATION

e MBA - Finance, Swami Vivekanand Subharti University, Meerut
e B. Com — Accountancy, Maharaja Sayajirao University, Baroda

ADDITIONAL SKILLS



Operating Systems: MS-Office, Windows98/2000/XP/2007/2008 & Latest.
Business related:
e Regulatory compliance expertise (SEBI, FEMA, VAT, Go-AML filings)
e Advanced proficiency in accounting software: Tally, Sun Tech (gold
accounting)




