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ABOUT ME

Experienced Produc�on Coordinator with over 5+ years in the generator
manufacturing industry. Skilled in managing process control, developing
produc�on schedules, and ensuring seamless collabora�on between
departments to meet customer demand. Proven ability in problem-solving,
root cause analysis, and handling Non-Conformance Reports (NCR) to
maintain high quality and safety standards. Adept at streamlining processes
to enhance produc�on efficiency and reliability.

WORK EXPERIENCE

• Develop, maintain, and oversee detailed produc�on schedules, ensuring
all phases of the produc�on process are completed on �me.

• Organize and schedule mee�ngs, rehearsals, fi�ngs, and other
produc�on-related ac�vi�es, ensuring that all par�cipants are informed
and prepared.

• Coordinated the procurement and management of key materials such as
engines, alternators, controllers, and various electrical items to ensure
�mely and efficient produc�on processes.

• Developed and maintained produc�on schedules to meet customer
demand, ensuring that all produc�on targets were achieved within set
deadlines.

• Worked closely with the sales and manufacturing departments to align
produc�on plans with sales forecasts, ensuring seamless fulfilment of
orders without delays or failures.

• Facilitated clear communica�on and collabora�on between departments,
resolving any issues that arose and maintaining a smooth produc�on
workflow.

• Monitored inventory levels and ini�ated orders for materials as needed,
preven�ng shortages and ensuring uninterrupted produc�on.

• Managed documenta�on and records related to produc�on schedules,
material usage, and inventory, maintaining accuracy and organiza�on.

• Conducted regular mee�ngs with team members and stakeholders to
review produc�on progress and implement solu�ons for improvement.
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• Ensured compliance with industry standards and company policies,
maintaining a high level of quality and safety throughout the produc�on
process.

• Led problem-solving ini�a�ves to address produc�on issues, u�lizing root
cause analysis to iden�fy underlying problems and implement effec�ve
solu�ons.

• Dealt with Non-Conformance Reports (NCR), inves�ga�ng devia�ons
from produc�on standards, and implemen�ng correc�ve ac�ons to
prevent recurrence.

SKILLS

Material Coordina�on Inventory Management

Problem Solving & Root Cause
Analysis

Documenta�on & Records
Management

Communica�on Skills Team Leadership


