Ejaz Naseem

Personal details

. o
P Ejaz Naseem

% ejaznsm@gmail.com

o 0092-3322607434

Skills

Oracle
Microsoft Dynamics Great Plains
MS-Office

Great Plane (ERP Software) 2010 &
2013 (Financial Module, Sales/ AR
Module, Purchase/Payable Module,
Fixed Assets Module, FRX Reports,
Integration Report, Smart List etc.)

Sidaat Hyder Financial (An Oracle
based Financial Software.)

Peach Tree Crystal Report
MS Excel

MS Word

MS PowerPoint

Result Driven

Strong analytical thinker
Exceptional attention to detail
Problem-solving

Collaborating with cross-functional
teams

Profile

Result Driven professional experience in Accounts and Finance, possess in-depth
knowledge of accounting and finance with the ability to analyze financial data and
reports and projections. Skilled in preparing manual books of accounts, financial
reporting and book-keeping. Have sound knowledge of Tax and filing
returns/statements. Strong analytical thinker with exceptional attention to detalil
and a talent for problem-solving. Adept at collaborating with cross-functional
teams and effectively communicating complex financial information. Possess good
organizational and management skills and the ability to enthuse a team. Effective
verbal and written communication, decision making, presentation, leadership,
creative and relationship-building skills. High Proficient in utilizing accounting
software & basic operating systems (Oracle, Microsoft Dynamics Great Plains,
MS-Office, etc.) Capable of multi-tasking. Enthusiastic about joining a growing
company and leveraging my skills to contribute to its success.

Education

MBA - Finance Present
PAF —KIET

B. Com Present

University of Karachi, Karachi

CMA (Pakistan) -Stage 4 Appearing
ICMAP, Karachi

Employment

Assistant Manager Finance Jun 2022 - Jun 2024

Accept Technologies Pvt Ltd- A Paymob Company

e Reviews and processes payments of the company.

e Managing daily Merchant settlements, reconciliation with payment partners at
transactional level.

o Reporting weekly cash flow report included current/forecasted payments,
Payable & Receivable aging report, Capex forecast.

e Dealing with bank related compliances like corporate account opening,

employees’ account opening, Corporate Credit card, Jazz Cash account etc.

Assist in review financial budgeting/forecasting.

Monitors financial details to ensure legal compliance.

Short / Long term investment and compliance in TDR’s with bank.

Ensuring the company complies with all tax laws and regulations, filing

accurate and timely tax returns.

e Fully Laison with external, facilitate in annual Audit and timely
respond/aligned on all queries.

e Prepare, Evaluate and present Financial Reporting (by ensuring all financial
transactions are accurate and conform to international accounting standards)
to give in depth view of the company financial performance.

e Monitoring and controlling the company’s expenditures to optimize costs and
improve profitability.

e Managing the company’s liquidity, ensuring there are enough funds to meet
daily operations while optimizing cash levels.
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Effective communication
Organizational skills
Management skills
Decision making
Presentation

Leadership

Creative skills
Relationship-building skills

Multi-tasking

Languages

English

Urdu

Manager Finance

Responsible for ensuring the accurate and timely processing of employee
payroll.

Ensuring compliance with company policies, labor laws, and tax regulations.
Calculating wages, bonuses, benefits(Gratuity, Leave Encashment etc.)

Jul 2024 - Present

Accept Technologies Pvt Ltd- A Paymob Company

Assistant Manager Finance

Jan 2015 - Jun 2022

IBEX Global Solutions (Pvt.) Ltd - A TRG Company

Finance Analyst

Forecasting Funds related to OPEX & CAPEX.

Monthly Closing Books of Accounts(P&L), reporting to Director Finance.
Analyzing monthly Detail of Expense Report.

Maintaining Schedules for prepaid & other balance sheet accounts.
Reporting Monthly Client wise Profit & Loss & reports to Director Finance.
Dealing all contractual matters with the clients.

Checking /Analyzing vendor income/Sales tax on routine payments.
Managing Employees PF Funds for all entities.

Maintaining/Analyzing AP Aging for all entities.

Maintaining Schedules for Car ijarah/lease for all entities.

Preparing Annexes for Submission of Sales Tax Returns.

Reporting Bank Reconciliations for all entities.

Recording & Maintaining Fixed Assets for all entities.

Facilitate for all SOX compliance related matters.

Facilitate Auditors in Annual Audit for all entities.

Nov 2013 - Jan 2015

TRG Customer Solutions, Inc.

Revenue Analyst

Process and record all AP invoices.

Update weekly payment schedules.

Update weekly Cash Flow schedules.

Prepare AP & AR aging reports.

Update depreciation schedules and recording of monthly expense.
Prepare client wise revenue invoices and record them in GP.
Prepare and report monthly AR focus among Business Unit Leaders.
Preparing and recording Intercompany cross charges billings.

To close treasury by 5th business day of each month.

Preparing and issuing wire and checks as per instruction.

Prepare Bank Reconciliation.

Analysis of financial statements by using FRX Report (Dynamics GP).

Jun 2008 - Oct 2013

IBEX Global Solutions- (A TRG Company)

Monthly processing and issuing client invoicing & ensuring timely & proper
distribution to the clients.

Coordination & providing feedback to the onshore team.

Preparation and reporting weekly aging analysis to management.

Daily Application of cash receipts on outstanding bills.

Maintaining and analyzing client wise/site wise revenue.

Weekly closing to AR (Accounts Receivable).

Timely responding and coordinating with Manager to resolving audit queries.
Monthly recording and issuing intercompany invoices.

Preparing and issuing BBC (Bank Borrowing Certificate) for funding purpose.
Booking and Maintenance of Fixed assets records.



Accounts Officer Jun 2007 - Jun 2008
M/s Clean Fuel (Pvt.) Ltd. (A CNG Operation & Distribution Company)

Preparation of Company Accounts on monthly basis.

Preparation of income statement and balance sheet in the light of
international accounting standards.

Filing of Monthly & Annually Sales Tax Return.

Preparation of daily Cash Flow Statement.

Preparation of Monthly Bank Reconciliation statement.

Handles the responsibility of closing accounting book and liaising with the
auditors.

Preparation of Monthly payroll of a company.

E-filing of Monthly, Quarterly & Annually Statement of Collection /Deduction of
Income Tax.

Dealing all type of corporate matters.

Preparing and recording percentage fee of CNG operation (PSO and Dealer
of CNG operation).

Finance Assistant Jan 2007 - May 2007
IBA-Institute of Business Administration

To Coordinate & Resolve Internal Audit Queries of the Bills/Reimbursements
before Payment.

e Monthly Bills payable report.

e Recording & posting payment vouchers.

o All tax calculation/deduction related to payments.

e Monthly cost center wise expenses report to Director Finance.

e Coordinating & participating in annual budget of the institution.

e Recording/updating Capital & Revenue Expenditure report.
Finance Assistant IFinance Executive Jan 2004 - Jan 2007
Revenue

IBA-Institute of Business Administration

Reporting of all type of Revenue accounts in monthly accounts.
Recording & maintaining all type of revenue accounts.
Recording/posting revenue related vouchers in System i.e. Sidat Hyder
Financial — an Oracle based software.

Preparing monthly bank reconciliation (Fee Collection accounts).
Preparing & reporting revenue budget.

Semester wise Revenue reconciliation of all announced programs.
Reporting of all type of revenues accounts in quarterly HEC budget.
Handling matters related to Affiliated Institutions.

Courses

Mastering in Excel Financial & Mastering in
Power Bl (Advance Financial Modeling-FMVA
Program)



